5/13/05
Web-Based Subject Pool

Guide for Student

The new web-based subject pool is designed to list available experiments, manage your participation and credit hours. This system has three interfaces.  This guide instructs the use of the student interface.  

The student interface allow you to:

· Provide contact information for experimenters to reach you

· Browse through available experiment sessions by date or experiment title

· Sign up for experiments

· Cancel a session 24 hours in advance (otherwise call the experimenter directly)
· Keep track of your credit hours

Entering the System

A link for the web-based subject pool can be found on the department homepage, or you can enter the following URL: http://learn.psych.utah.edu:8080/subjectpool/.  Click on the student link in the top of the page.  You will be asked to enter the student ID and password.  If you forget your password, please email webmaster@psych.utah.edu and include Subject Pool in subject line of the email.  You will be contacted as soon as possible.

Enrolling the first time 
You must enroll in the system your first time by clicking the Enroll link at the bottom of the name and password page.  You will need to enter your name, phone number, email, the course to which your credit will be applied, your student id, password, and a question you will be asked if you forget your password. It is very important that you list the proper course, student id, and your full name so that your participation information will go to the course instructors at the end of the semester.  The student id should be the same as your U id.  After enrolling, you will have to login normally.

If you are enrolling for more than one class, each class must be enrolled separately. You must add an A and B to the end of your student id for managing the two different logins. For example, if you are in both Psych 1010 and another course that is using the pool for extra credit, you will actually create two different logins where the student id has an A added to the first login and a B added to the second.

Main Student Interface

Upon login, you will be brought to the main interface. The top section allows you to update your email and phone number.  This contact information will be made available to experimenters whose experiments you have signed up for. To change the current information, edit those shown and click the Update Email/Phone button.

The second half of the screen is a table of all the sessions you have signed up for. At the top of the table are 6 filter buttons that limit the types of sessions displayed in the table.  These are:

· All – All sessions

· Canceled – Sessions canceled by the experimenter or participant

· Docked – Sessions where you were docked credit for failure to show to a session

· Completed – Sessions where a participant was given credit for this participation

· Filled – Sessions you are currently enrolled in, but have not yet been given credit for participation

The table displays the date, time, location, status, and contact information for that experiment.  In addition there is a link to see specific session details and for canceling the session 24 hours in advance.

Below the table are two links for viewing available sessions.  These links only work if there are currently sessions available.  The first lists experiment sessions in order of most recent to furthest in the future.  The second lists experiment sessions sorted by the title of the experiment.

Browsing by Date

Click on the Browse by Date link at the bottom of the page.  This will provide a table of all available sessions from all experiments.  Click on the details link to see more details for a given session.  Under the details section you can choose to sign up for the session or return to searching.

Some experiments are open in terms of when the session will occur.  These sessions will not have a Date or Time indicated in their description.  If you choose to enroll in one of these sessions, an experimenter will contact you via phone or email to schedule the session.

Browse by Title

Click on the Browse by Title link at the bottom of the main student page.    The list of available sessions will be sorted alphabetically by the title of the experiment.

Canceling Sessions

Once you have enrolled in a session, it will be displayed in the session table on the main student interface.  Click on the details link next to the session.  At the bottom of the details page, you will be given the option to cancel a session.  You can only cancel a session via the web interface if it is 1 day in advance of the scheduled session date.  Sessions without dates or sessions within 1 day can only be cancelled by directly contacting the experimenter either via email, phone or a message left at the front desk (this ensures that the experimenter will be informed prior to the session).  You are entitled to cancel a session up to two hours in advance without any penalty for doing so.  
The First Floor Bulletin Board in Social and Behavioral Sciences Building

The bulletin board on the first floor between the lobby and the elevators contains a list of all currently active experiments.  Feel free to inspect this list at any time.  These posting forms must be signed by a Human Subjects Committee member to be valid.  Only those approved experiments can gain access to the online subject pool and provide credit for participation.
Alternate Credit

All experiments provide an alternate procedure which you can choose to participate in instead of the experiment itself.  A description of these alternate procedures is provided along with the study itself.  In addition, it should include instructions on how to proceed (e.g. contact the experimenter directly via the phone number provided).  These can also be seen on the bulletin board described above.  
What experimenters can do

For some studies, experimenters will contact you directly asking if you wish to participate in their study.  You will need to provide your student id used to enroll in the web-based interface for them to enroll you in a session.  
Experimenters can cancel sessions, move sessions, give you participation credit, and dock credit for failing to participate.  If an experimenter cancels or moves a session to another time, they are obligated to contact you outside of the web-system.  If an experimenter fails to give you credit or docks you credit for a study you showed up, contact the experimenter directly and notify your course instructor/TA.

Final Notes – If you have any additional questions or problems contact Webmaster@psych.utah.edu and include Subject Pool on the subject line of the email

